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Name [Senior/Cadet/Composite] SQUADRON (SWR-TX-xxx)

GROUP nn, CIVIL AIR PATROL, TEXAS WING

UNITED STATES AIR FORCE AUXILIARY

P.O. BOX nnnnnn

city, TEXAS zip
PERSONNEL AUTHORIZATION





27 August 2009

NO. TX 07-xxx-001

In accordance with CAP Regulations 50-4, 50-17, 52-16 the following individual is appointed as the Test Control Officer (TCO) for CAP Senior and HQ Air University A4/6 Education, Logistics and Communications (HQ AU A4/6) tests for this unit, effective immediately. This order supersedes all existing orders.


TEST CONTROL OFFICER
DOE, JOHN
Capt 
xxxxxxx

1212 Mockingbird St., TX xxxxx-xxxx

xxx-xxx-xxxx – Phone Number
TEST ADMINISTRATOR                   DOE, JANE
Capt
xxxxxx

1212 Mockingbird St., city, TX zip-code
xxx-xxx-xxxx – Phone Number
The TCO is a member of the commander’s special staff.  Duties include, but are not limited to, administering, safeguarding and returning education and training materials used in the HQ AU A4/6 and CAP testing program in accordance with CAP directives.  HQ AU A4/6  exams will be sent directly to the Wing TCO  for storage and distribution. 

In the event that the primary testing officer is unavailable to perform the duties as required, the alternate testing officer shall do so.  In the event that either testing officer is a test participant, the other testing officer shall administer/oversee that test.  Tests to be taken by the unit TCO or Test Administrator may be administered by the unit commander. As the TCO they will be familiar with the provisions of CAPR 50-4 (Test Administration and Security), CAPR 50-17 (CAP Senior Member Professional Development Program) and CAPR 52-16 (Cadet Program Management). If both TCO and Test Administrator are unavailable the next higher command level TCO shall act as testing officer. 

IMA D. BOSS, Lt Col, CAP
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