
Maintain 
CAPF122

Obtain CAPF104/109s 
for costs From OSC 
upon completion of 

flight and ground status 
board (107)

Classify it as actual

Project Estimates from 
Planning Area 

Manager upon release 
of Air / Ground Crew 

classify it as 
projected

Provide Mission 
Expenditure Information 
to Incident Commander 

when requested or within 
15% of Mission Budget.
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FINANCE / ADMIN SECTION CHIEF

Maintain files 
for all forms and 
related mission 

paperwork. 

Collect TXWGF103s/
ICS211s for 

Personnel, Vehicles, 
and Aircraft from 

SAM’s and Local MB

Enter Personnel into 
MMU

(MSA) and validate 
membership 

qualifications.  Call 
SAM if there are any 

discrepancies in 
membership.  
EX:  Expired 
membership.

Provide LSC with 
hard copies of MMU 

database

This Color 
represents ongoing 

mission tasks.
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